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GENERAL APPLICATION GUIDELINES
We appreciate your interest in the Community Development Block Grant, Public Service, and
Housing Grant. Please ensure an agency representative will attend the Mandatory Grantee
Meeting TBD upon approval of application.
The meeting requirement is scheduled to publish in the local newspaper on TBD.
Regrettably, we have denied other agencies the opportunity to apply during a grant cycle
due to lack of attendance at the mandatory grantee meeting.
Our decision not to fund applicants who are not in attendance at the Mandatory Grantee
Meeting in no way indicates a negative assessment of any organization. It merely speaks to the
overwhelming needs of our community and to our desire to respond to them in a balanced and
equitable manner.
During the meeting, we will discuss the 2020 PY targeted program areas, grant application, and
program monitoring requirements. Attendees will complete a Community Needs Assessments
and will have an opportunity to participate in a Q & A session.
Community Development will consider waiver requests in the following limited instances:
•
•
•

A natural disaster (e.g., severe weather closures may be considered if they occur on the
day of the meeting).
Erroneous instructions in published public and legal notices and/or on the grant
application, and
Sudden acute severe illness or death of the Authorized Organizational Representative
or immediate family member.

On behalf of the Community Development Department, we wish you continued success.
Best Regards,
Lelia Kelley, Director
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I. SUBMISSION REQUIREMENTS
a. The HOME application packet is available online at http://www.cityofanderson.com
beginning, July 23, 2020.
b.

Submit a separate proposal for each project or activity, for which funding is requested
(e.g., operating costs, acquisition or construction costs). ONE ORIGINAL AND TWO
COPIES OF EACH PROPOSAL. Secure each copy with a binder clip or rubber band.
No staples. Proposals may be disqualified if the pages come apart, and the review
staff is unable to determine completeness of the application.

c.

Incomplete applications are disqualified from further consideration without further
review.

d.

Applications must be typed in either 10 or 12 point font. No handwritten applications
will be accepted.

e.

Each applicant must attend the mandatory information session TBD in the City
Council Chambers, 120 E. 8th Street, City Hall. It is strongly recommended that a
fiscal person and at least one other person attend.

f.

Applications for HOME funding must be mailed or hand-delivered to: Utility
Department Dropbox (located in the City Hall parking lot and on 7th Street next to City
Hall) Attn: Board of Public Works, 120 E. 8th Street – 5th Fl., City Hall, Anderson, IN
46016. No faxed or emailed proposals will be accepted.

g.

Application must be signed by Chief Executive Officer and Board Chairperson.

h.

i.

Deadline for submission of completed proposals with copies and attachments are due
by Thursday, August 13, 2020 at 3:00 p.m. Late proposals will not be considered for
funding. City staff will not print or make copies of any proposals.
The following documentation must be included with each proposal:
 Copy of the agency’s most recent audit or financial statement
 IRS Determination Letter
 Project Underwriting Documents
 Copy of Annual Single Audit
 Letters of support for proposed project(s)
 Agency’s policy on Diversity
 Experience of agency/organization
 CHDO Certification or Recertification
 Completed and Signed Conflict of Interest Form (Included in the application)
 Itemization of Salaries (if salaries will be paid with HOME funds) AND
completed Budget Narrative
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II. PROPOSAL TIMELINE
Thursday, July 23, 2020
TBD after approval of
application

Thursday, August 13, 2020

Applications available.
Mandatory Pre-application Information
Session, TBD Applicants are encouraged to
bring two (2) people including the financial
manager and/or bookkeeper
Application Deadline. Applications must be
received no later than 3:00 p.m.

The 2020 PY Targeted Proposal Project Areas are as follows: Rental Rehabilitation, Large families
3 bedrooms up and 1 bedrooms. Homeownership, New Construction Homeownership and
Rehabilitation, Blight elimination for new construction. Housing Counseling: Homeownership
Education, Fair Housing Education, Landlord/Tenant Education, and Down Payment Assistance.
 CITIZEN PARTICIPATION
The grantee (Community Development Office) must develop and follow a detailed plan that
provides for and encourages citizen participation. This integral process emphasizes
participation by persons of low or moderate income, particularly residents of predominantly
low and moderate income neighborhoods, slum or blighted areas, and areas in which the
grantee proposes to use HOME funds. The plan must provide citizens with the following:
reasonable and timely access to local meetings; an opportunity to review proposed activities and
program performance; provide for timely written answers to written complaints and grievances;
and identify how the needs of non-English speaking residents will be met in the case of public
hearings where a significant number of non-English speaking residents can be reasonably
expected to participate.
Schedule of Public Meetings:
Date
Thursday, July 23, 2020 5:00 P.M.

Location
Zoom Webinar:

Please click the link below to join the webinar:
https://cityofanderson.zoom.us/j/95944117142?p
wd=cy84R1c0UVJnaCtKdjh4TEk2UFE0Zz09
Password: 655577

Zoom Webinar:

Monday, July 27, 2020 1:30 P.M.
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III.

SELECTION CRITERIA: Program Year 2020 Update

The City will take the following factors into consideration when evaluating a project for
HOME funding:
a. Does the proposed program/activity meet a national objective under
HOME regulations?
b. Is the proposed program/activity eligible under HOME regulations?
c. Does the program/activity meet a goal and/or priority as identified in
the Consolidated Plan?
d. What amount of public benefit will be achieved by the program/activity
relative to the cost?
e. Past performance (for organizations requesting continued funding).
f. Does the organization have any audit concerns or findings in the past three
(3) years that have not been resolved?
g. Does the organization have any open CDBG or HOME projects with timely
expenditure and quarterly report concerns? (for organizations requesting
continued funding.)
h. Did the organization define the outcomes and measurement of those outcomes,
e.g. for an employment training activity, the number of persons securing a job as
a result of the training should be emphasized rather than just the number of
persons that will be provided employment training?
i. Does the program/activity leverage other funding sources, demonstrating
cost sharing opportunities, program sustainability, and in-kind contributions?
j.

Will the project be ready to commence upon notification of funding?

k. Does the organization have the administrative capacity to successfully carry
out the program/activity, e.g., has previous experience with similar projects?
l. Does the organization have the financial capacity to operate the program
until funds are available and the ability to operate on a reimbursement basis?
m. Does the application describe collaborative efforts (as applicable) with
other service providers and/or agencies?
NOTE: HOME funds are limited. It is, therefore, important that applicants identify other resources
for their projects/activities. Continuous HOME funding is not guaranteed.

2020 HOME CHDO AFFORDABLE
HOUSING PROJECTS APPLICATION

6

IV.

CONFLICT OF INTEREST

The general rule is that no persons, as defined below, who exercise or have exercised any
functions or responsibilities with respect to HOME activities, or who are in a position to
participate in a decision-making process or to gain inside information with regard to such
activities may obtain a financial interest or benefit from a HOME-assisted activity, or have
a financial interest in any contract, subcontract, or agreement with respect to HOME assisted
activity, or with respect to proceeds of the HOME activity, either for themselves or those with
whom they have family or business ties, during their tenure or for one year thereafter. (Section
24 CFR 92.356 – “Conflicts prohibited” of the HOME regulations).
Persons covered. The conflict of interest provisions apply to any person who is an employee,
agent, consultant, officer, or elected official or appointed official of the recipient, or of any
designated public agencies, or sub-recipients who are receiving funds under this part.
No employee, officer or agent of the grantee shall participate in the selection, or in the award
or administration of a contract supported by Federal funds if a real or apparent conflict of
interest would be involved. Such a conflict would arise when any of the parties noted below
have a financial or other interest in the firm selected for award.
• The employee, officer or agent;
• Any member of his/her immediate family;
• His or her partner; or
• An organization, which employs, or is about to employ, any of the above,
The officers, employees or agents shall neither solicit nor accept gratuities, favors of
anything of monetary value from contractors or parties to sub-agreements (24 CFR PART
84.42 – “Codes of Conduct”).
Conflict of interest situations that are not properly addressed will result in a loss of HOME
funding, and in some cases may result in civil or criminal liability. Community
Development staff should be contacted immediately if there is a suspected conflict of
interest.
To ensure compliance, please review the regulations noted above to determine whether an
actual or perceived conflict of interest exists, and, if so, what action should be taken to
avoid a violation of the law. All applicants must complete the “Conflict of Interest
Questionnaire” and submit with the proposal.
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V. IMPORTANT INFORMATION/NOTICES
The City of Anderson reserves the right to reject any and all proposals.
Historically, the Action Plan must be submitted by the City before the federal government
announces the actual allocation amounts. Consequently, the Action Plan and awards are based
on funding estimates. Awards based on submitted proposals shall be subject to receipt of
sufficient funds from the U.S. Dept. of Housing and Urban Development. In the event the
funding is less than estimated, amounts will be modified in direct proportion to the difference
between the estimated and actual award.
All materials submitted shall become public records retained by the City of Anderson, except
for the following, which will be discarded:
 Late and/or incomplete proposals
 Materials not requested as part of the proposal packet
Prior to discarding materials, the applicant will be notified and given ten days to pick up
the materials if they so desire. Materials not claimed within the ten days will be discarded.
If an applicant makes a false statement or misrepresentation on the proposal to obtain Federal
funds and funds are awarded, the funds and the contract will be in default, and the City may
declare any and all funds paid out for the project immediately due and repayable to the City,
and the contract voided.
Appeals
Upon notification of award decisions, applications that were not approved for funding will have
15 days to submit an appeal of the decision. Applicants who wish to appeal the funding
recommendation must submit a formal appeal in writing to the Mayor no later no later than the
fifteenth day following the formal denial letter. Appeals submitted after this time will not be
considered. All appeals are reviewed by the Mayor and/or the Executive Director of
Community Development, whose decision will be final.
Faith-Based Organizations
Faith-based organizations are eligible and also encouraged to apply for HOME funding.
However, per the regulations of the U.S. Department of Housing & Urban Development,
organizations may not use HUD funds to support inherently religious activities such as worship,
religious instruction.
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VI.

PROPOSAL INSTRUCTIONS

Cover Page
Name of Project: List the name project or activity for which you are applying to receive funds.
Name of Organization: The legal name of the organization or entity that will be responsible for
the implementation of the project or activity if funds are awarded.
Organization Address: The mailing address for the responsible organization. The mailing
address of the organization does not necessarily have to be the same as the project address.
City/State/Zip: City, state and zip code for mailing address of the responsible organization.
Federal ID: List the responsible organization’s federal identification number.
DUNS Number: All organizations receiving federal dollars must provide their Dun &
Bradstreet (D&B) Data Universal Numbering System (DUNS) number. The DUNS number
must be and remain current. Applicants should verify that they have a DUNS number or take
steps needed to obtain one immediately. To obtain a DUNS or to find out if an organization
already has a DUNS number, applicants may call 1-866-705-5711 or visit the website at
http://fedgov.dnb.com/webform/pages/CCRSearch.jsp
SAM Registration: All organizations receiving federal dollars must register with the System
for Award Management official website and must maintain a current registration. The System
for Award Management (SAM) is an official website of the U.S. government. There is no cost
to use this site for FREE to register to do business with the U.S. government. You can register
your entity at https://www.sam.gov/SAM/
Contact Name/Title: List the name and title for a contact person for this project. This individual
will be the primary point of contact for any question that may arise or additional information
needed during the proposal process. This individual will also be the primary contact for the
program/activity if funds are awarded.
Phone: list the phone number that will provide the best possible contact to reach the contact
person.
Email: Periodically, the Community Development office will send or request information by
email. Provide an email address that will allow communication to be sent to the contact person
for this program/activity.
Program Location/Address: List the address or briefly describe the area where this
activity/project will take place. If the activity/project is for a particular area, please include a
map of the area and Area Benefit calculations in the attachments.
Amount Requested: List the amount of HOME funds the agency is requesting for this
activity/project.
2020 HOME CHDO AFFORDABLE
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GLOSSARY OF TERMS:
CDBG is the acronym for Community Development Block Grant. The program was
developed under the Community Development Act of 1974. The CDBG entitlement
program allocates annual grants to larger cities and urban counties to develop viable
communities by providing decent housing, a suitable living environment, and
opportunities to expand economic opportunities, principally for low- and moderateincome persons. For each activity undertaken with CDBG funds, one of three National
Objectives must be met; 1. Aid to low and moderate income persons, 2. Elimination of Slums
& Blight and 3. Urgent Needs.
Creating Suitable Living Environments relates to activities that are designed to benefit
communities, families, or individuals by addressing issues in their living environment. This
objective relates to activities that are intended to address a wide range of issues faced by low
and moderate income persons, from physical problems with their environment, such as poor
quality infrastructure, to social issues such as crime prevention, literacy, or elderly health
services.
HOME is the acronym for HOME Investment Partnership Program. The HOME entitlement
program provides formula grants to states and localities that communities use – often in
partnership with local nonprofit groups – to fund a wide range of activities including
building, buying, and/or rehabilitating affordable housing for rent or homeownership or
providing direct rental assistance to low-income people. It is the largest Federal block grant to
state and local governments designed exclusively to create affordable housing for lowincome households. HUD published a Final Rule in the Federal Register (Changes Only) on
July 24, 2013 to amend the HOME Investment Partnerships (HOME) Program regulations.
These amendments to the HOME regulations represent the most significant changes to the
HOME Program in 17 years.
Providing Decent Housing covers the wide range of housing activities that are generally
undertaken with HOME or CDBG funds. This objective focuses on housing activities
whose purpose is to meet individual family or community housing needs. It does not
include programs where housing is an element of a larger effort to make community- wide
improvements since such programs would be more appropriately reported under Suitable
Living Environments.
Creating Economic Opportunities applies to activities related to economic development,
commercial revitalization, or job creation.
Availability/Accessibility applies to activities that make services, infrastructure, public
services, public facilities, housing, or shelter available or accessible to low and moderate
income people, including persons with disabilities. In this category, accessibility does not
refer only to physical barriers, but also to making the basics of daily living available and
accessible to low- and moderate-income people where they live.
Affordability applies to activities that provide affordability in a variety of ways to low and
moderate income people. It can include the creation or maintenance of affordable housing,
basic infrastructure hook-ups, or services such as transportation or day care. Affordability is
an appropriate objective whenever an activity is lowering the cost, improving the quality,
or increasing the affordability of a product or service to benefit a low-income household.
2020 HOME CHDO AFFORDABLE
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Sustainability applies to activities that are aimed at improving communities or
neighborhoods, helping to make them livable or viable by providing benefit to persons of low
and moderate income or by removing or eliminating slums or blighted areas, through
multiple activities or services that sustain communities or neighborhoods
Personnel Costs applies to each position that will be paid in whole or in part through
HOME funds. Under calculation, indicate the rate of pay (hourly/salary) and the percentage
of time to be spent on the project. Total Wages is the total amount that position will be
paid during the program year or the duration of the program/activity. HOME amount is the
amount from the total that will be charged to the HOME program for the program year or
the duration of the program/activity.

National Objectives:
Benefit to Low-Moderate Income Persons (LMI): Subcategories-Area Benefit (Area Benefit
Calculations, CT Maps, and Area Benefit Project Design Documentation Required)
or
Limited Clientele: Income Verification Documentation Required
Prevention of Slum and Blight: Neighborhood Revitalization and Demolition
Urgent Need: Natural Disasters

2020 HOME CHDO AFFORDABLE
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City of Anderson
Application for 2020 Community Development Funding
HOME CHDO Affordable Housing Projects

COVER PAGE
Name of Program/activity:
Name of Organization Applying:
Organization Address:
City:
State/Zip:
Federal ID:
DUNS Number
Contact Name/Title:
Phone:
Email:
Program Location/Address:

Amount of Request:
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1. PROJECT INFORMATION:
Project Name:
Primary Project Contact Person and Title:

 Amount of Funds Requested:
Total



Please specify the type and amount of funding requested:
Federal HOME Program: $____________

Grant









Loan

Proposed Use of Funds Requested (provide a concise description of proposed project):



2. PROJECT DESCRIPTION
Please
provide a thorough description of the project (by answering the “who”, “what”,

“when”, and “where” questions about your project). Do not assume the department
already knows anything about the project.


A. Project Name:




B. “Who” – Beneficiaries and Project Staff
1. Target Population. Who is the target population to be served and how will their
needs be addressed through this project?

2. Incomes. Please indicate the income of the beneficiaries (households) to be served
through the proposed project. The most current HUD HOME Income Limits are list
below:
Income
Level

1
2
3
4
5
6
7
8
PERSON PERSON PERSON PERSON PERSON PERSON PERSON PERSON

30% AMI
50% AMI

13750
22900

15700
26150

17650
29400

19600
32650

21200
35300

22750
37900

24350
40500

25900
43100

60 % AMI
80% AMI

27480
36600

31380
41800

35280
47050

39180
52250

42360
56450

45480
60650

48600
64800

51720
69000

2020 HOME CHDO AFFORDABLE
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Income Group (Area
Median Income)

Number of Beneficiaries

% of Total Beneficiaries

<30% of AMI
31% - 50% of AMI
51% - 80% of AMI
>80% of AMI
TOTAL

3. Project Staff. Please provide names of all persons and/or consultants, etc., that will
be involved with the project. Describe their responsibilities with the project and
track record in successful completion of similar projects in the past.

C. “What” and “Where” – Project Description and Location
4. Type of Activity. Please check all the categories that apply to your project.









Acquisition
Predevelopment costs
Rental Subsidy
New Construction for homeownership
New Construction for rental
Rental Rehabilitation
Redeveloped rental housing
Other (specify): ______________________

5. Project Description. Please provide a general overview of your project, including what you are
planning to produce and how you are planning to carry out the project.

2020 HOME CHDO AFFORDABLE
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6. Project Location. Please be as specific as possible.

7. Project Size (if applicable). Please provide the size of the development site: _____________ acres
Please attach the following:
 Site map showing lot boundaries, locations of structure(s), and other site features
 General location map (at least ½ mile radius)
 Photographs of site

D. “When” – Time Schedule
 Attach a detailed timetable showing when each work task will be completed
(e.g., planning; obtaining financial commitments; design; environmental review;
bidding; loan closing; key milestones in construction; marketing; final inspection;
occupancy; etc.)
E. Other Project Details
If the questions below are not applicable or the requested information is not currently
available, please insert N/A.
Property Acquisition
• Has your agency acquired real property in order to carry out the project, or is
property acquisition planned?

•

Is the property currently occupied? If so, attach a description of your plan to
relocate.

Construction Detail
• How many units will be newly constructed?
•

How many units will be rehabilitated?

•

What is the square footage of each unit?

2020 HOME CHDO AFFORDABLE
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•

What is the number of bedrooms in each unit?

•

What is the number of bathrooms in each unit?

•

How many units will be fully ADA accessibility?

•

Is the proposed project located in a Low-Mod Census Tract Area? (Please
describe) See attached Census Tract Map

•

Please attach the following:
Floor plan(s)
Elevation(s)
List of Energy Efficiency measures included in the project
List of Universal Design features included in the project (list all ADA features
and special features)






Affordability, Marketing, and Supportive Services
• Describe any methods to ensure long-term affordability of housing units,
including subsidy recapture or resale, equity sharing, deed restrictions, etc. (Note:
Subrecipients of HOME program funding must agree to the terms and conditions
of the HOME Program Development/Written Agreement, the Declaration of
Restrictive Covenants, and Period of Affordability):

•

What are the proposed rents (including utility costs) or sales prices for completed
units?

2020 HOME CHDO AFFORDABLE
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•

Describe your agency’s process for marketing to ensure an adequate pool of
income-eligible renters or buyers:

•

What supportive services, if any, will be provided through this project?

•

Describe your affirmative marketing plan to attract minorities, female heads of
households, and the disabled:

•

Describe any specific targeting of the following vulnerable populations either
through services provided, locations, design features, etc.
o Low Income Seniors Persons with Disabilities, and Veterans
o Individuals or families at risk for homelessness or experiencing
homelessness
o Housing Choice Voucher holders
o Victims of domestic violence
o Large family households

2020 HOME CHDO AFFORDABLE
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•

Identify the targeted population that you propose to serve. CDBG and HOME are
income-based programs. Please acknowledge your review of the mandatory Client
Income Verification Application each grantee must use to qualify participants. Link:
https://www.cityofanderson.com/DocumentCenter/View/3823/2020-CDBG-and-HOME-Program-Income-Verification-Application- and all CHDO HOME & CDBG Subrecipients
must complete the Income Calculator Training and provide documentation before written
agreement will be executed. Link:

https://www.hudexchange.info/trainings/courses/using-the-income-calculatorto-determine-annual-income-webinar1/

3. PERFORMANCE MEASUREMENTS
A. Goals and Objectives
Please complete the following chart with information about the project’s goals and
objectives.
Goal/Objective
Ex: Provide housing for low- to
moderate- income households:

Measurement
Ex: By 2020, build ten units that are
affordable to low- to moderate- income
households.

1. What is the objective of this program/activity?
 Create a suitable living environment
 Decent Housing
 Expand Economic Opportunities
2. What is the anticipated outcome of this program/activity? Choose only the most
appropriate one:
 Availability/Accessibility (Activities that make public services, housing or

shelter available or accessible to low and moderate income persons, including
persons with disabilities. Accessibility refers not only to physical barriers but
also to making the basics of daily living available and accessible to low and

2020 HOME CHDO AFFORDABLE
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 moderate income persons where they live)
 Affordability (Provide affordability in a variety of ways to low-to-

moderate income persons. May be used when an activity lowers the
costs, improves the quality, or increased the affordability of a
product or service to benefit low and moderate income households).
 Sustainability (activities that are aimed at improving communities or
neighborhoods, helping to make them livable or viable by providing
benefit to persons of low and moderate income or by removing or
eliminating slums or blighted areas, through multiple activities or
services that sustain communities or neighborhoods)

1. Describe how many households, families and/or individuals will receive
services under this program/activity that reside in the Anderson area.

A. Alignment with Goals and Attach your Affordable Housing Policy
Pleases explain how the proposed project aligns with the local goals and the
City of Anderson Five-Year Consolidated Plan.

B. PROJECT BUDGET AND PRO-FORMA
A. Project Budget: Project Match Required: Recommend 25%
 Attach a detailed project budget showing all sources and uses of funds.
Attach funding commitment letters where available or a list of funding
application to other sources previously submitted.
 HOME is the sole funding source for this project.
B. Pro forma (for rental property only)
 If you are developing a property for rent, please attach a 10-year pro
forma showing estimated income, expenses, net operating income, debt
service, and cash flow.
2020 HOME CHDO AFFORDABLE
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C. Cost per Unit
 Include the cost per dwelling unit (or per square foot for new construction)
D. AGENCY DESCRIPTION
A. Organization
What is your organization’s:
1. Mission statement?

2. Incorporation date (Month and Year)?

3. Estimated total agency budget for this fiscal year?

4. Please include a copy of your last two (2) year’s operating budget and a copy of your
most recent single audit.

5. Does your agency budget show a surplus or deficit? Please explain.

6. Is there a significant change in your budget from the previous year? Please explain.

7. Total number of agency staff (full time equivalents):

2020 HOME CHDO AFFORDABLE
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B. Agency Track Record and Community Support
Please describe your agency’s experience and ability to carry out the proposed project,
including:
1. Evidence of coordination of this application with other organizations to complement
and/or support the proposed project.

2. Involvement of intended beneficiaries of the project in the planning process.

3. Past achievements in carrying out similar projects and evidence of successful record
of meeting proposed budgets and timetables.

4. Collaborative relationships with other agencies.

5. Plans to develop linkages with other programs and projects to coordinate activities
so solutions are holistic and comprehensive.

6. Any other features relating to organizational capacity that you consider relevant, (i.e.
property management experience, including accepting Housing Choice Vouchers,
etc.)

2020 HOME CHDO AFFORDABLE
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7. Has your organization ever been cited for misuse of Federal, State, or Local funds?
If yes, please explain.

8. Does your organization currently have outstanding Community Development
CDBG or HOME program findings? Please describe and indicate the status of
corrective actions and when the corrective actions are expected to be resolved.

9. Will the project generate any income or return of funds through sale, rent, fees,
loans, or other means? If yes, explain. (Expenditures of program income require
prior written approval from the City.)

10. If you do not receive 100% of your funding request, (1) what program/project
modifications will you make and (2) what other funding sources will your pursue?

2020 HOME CHDO AFFORDABLE
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11. The City of Anderson encourages the use of Women & Minority Owned Businesses
in their contracting opportunities. Demonstrate how your agency will abide by this
disclaimer while undertaking your project. Also, demonstrate the use of local
businesses (Anderson area). N/A is not an acceptable response. HUD funding is
distributed to entitlement communities based largely upon the size of the lo-mod
income population. The funding enables communities to work toward uplifting
an entire community. To accomplish this ambitious undertaking we must not
only work toward improving the housing needs of our low-mode income
residents’, we must also work to improve the economic opportunities our our
disadvantaged businesses located in low-mod neighborhoods. We encourage you
to review your procurement policies to ensure you are doing all you can to
provide such opportunities.
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CONFLICT OF INTEREST QUESTIONNAIRE
Federal, State, and Local law prohibits employees and public officials of the City of Anderson from
participating on behalf of the City in any transaction in which they have a financial interest absent
a Conflict of Interest Disclosure. This questionnaire must be completed and submitted by each
applicant for HOME Investment Partnership Program (HOME) funding. The purpose of this
questionnaire is to determine if the applicant, its staff, or any of the applicant's Board of Directors
would be in conflict of interest.
3. Is there any member(s) of the applicant's staff or any member(s) of the applicant's Board of
Directors or governing body who currently is or has/have been within one year of the date of
this application, a City employee or consultant, or a member of the City Council? Yes
No
If yes, please list the names(s) below:

4. Will the HOME funds, requested by the applicant, be used to award a subcontract to any
individual(s) or business affiliate(s) who currently is or has/have been within one year of the
date of this application, a City employee, consultant, or a member of the City Council?
Yes
No
If yes, please list the name(s) below:

5. Is there any member(s) of the applicant's staff or member(s) of the applicant's Board of Directors
or another governing body who are business partners or family members of a City employee,
Yes
No
consultant, or a member of the City Council?
If yes, please list the name(s) below:

If you answered “YES” to any of the above, the HOME Office will review to determine whether
a real or apparent conflict of interest exists.
Name of Organization:
Name of Applicant’s Authorized Official:
Authorized Official’s Title:
Signature of Authorized Official:

2020 HOME CHDO AFFORDABLE
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The City of Anderson, as the grant recipient, must ensure that Program Grantees comply with all
applicable federal rules and regulations. Your organization will be required to follow all applicable
federal requirements and the City’s Grants Management Policies. Copies of policies and procedures
are available upon request. For more information please consult:
24CFR (Code of Federal Regulations) part 570 and
24CFR (Code of Federal Regulations) part 92 and 2CFR 200. Also, www.hud.gov
All CDBG & HOME grant funds are distributed on a reimbursement basis only.
► Application Submission ◄
Applications for activities implemented during the 2020 calendar year must be received by August 13, 2020 by
3:00 p.m. in the office of the Board of Public Works, 5th Fl. City Hall, 120 E. 8th Street, Anderson, IN.
Applications received after this deadline will not be considered for funding. *Note: Do not submit an
application to any other City Department or Employee.
For more information regarding this application, please contact:

Lelia Kelley, 648-6096 lkelley@cityofanderson.com
► Application Checklist ◄ Complete and include the checklist with your application
The following information must be attached to the application:
 CHDO Certification or Recertification
 Experience of agency/organization
 Letters of support for proposed project(s)
 Project Underwriting Documents
 List of Board of Directors and contact information
 Organizational Chart
 IRS Determination Letter
 Certification signed by Board President and CEO
 Organizational Budget
 Budget Narrative
 Single Audit if expenses exceed $750,000 in Federal Funds
 Annual Report
 Policy on Diversity
 List of all current funding sources
 Personnel policies and procedures including the HOME Conflict of Interest form signed
 Itemization of Salaries (if salaries will be paid with HOME funds) AND completed Budget
Narrative
2020 HOME CHDO AFFORDABLE
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Copy and paste for single audit:

Certification of Applicant’s Chief Executive Officer and Board President
I certify that submission of this application is duly authorized by the governing body of the applicant and
that all information contained in the application, to the best of my knowledge, is true and accurate.
I understand that awards are made on a competitive basis, and the City of Anderson may award an
amount less than requested. I understand the City of Anderson has no obligation to make a grant or loan
to an applicant. I am aware that incomplete or late applications are not accepted or considered for
federal funding.
Check the appropriate Response: Per subpart F of 2 CFR 200 Audit Requirements, I further certify that
my agency does__ does not__ expend Federal Funds at the threshold of $750,000 annually. If yes,
please provide a copy of the Single Audit along with your completed application.

Chief Executive Officer Signature

Printed name

Date

Board Chairperson Signature

Printed Name

Date
Please indicate if you have received a copy of the Public Service Policy Manual
 We have received a copy of the Community Development Grants Policy Manual
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Appendix A
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Appendix B

2020 Community Development HOME Income Limits

Effective 7/01/2020
City of Anderson, Indiana
Median Household Income - $ 35,985 (2018 Dollars U.S. Census)

https://www.census.gov/quickfacts/fact/table/andersoncityindiana/PST045216
1
2
3
4
5
6
7
8
PERSON PERSON PERSON PERSON PERSON PERSON PERSON PERSON

30%
Extremely
LowIncome
Very

13750

15700

17650

19600

21200

22750

24350

25900

Low
Income

22900

26150

29400

32650

35300

37900

40500

43100

60 %
Median

27480

31380

35280

39180

42360

45480

48600

51720

36600

41800

47050

52250

56450

60650

64800

69000

Low

Income

Limits for a household with more than 8 members are calculated according to the following methodology:
(A)
Subtract 8 from # in household
(B)
Multiply (A) by 8
(C)
Add 132 to (B)
(D)
Multiply (C) by 4 person limit
(E)
Divide (D) by 100
(F)
Round (E) to nearest $50
•

very low-income" is defined as 50 percent of the median family income for the area, subject to specified adjustments for areas
with unusually high or low incomes;

•

"low-income" is defined as 80 percent of the median family income for the area, subject to adjustments for areas with unusually
high or low incomes or housing costs;

The above income guidelines have been established by the United States Department of Housing and Urban
Development (HUD) for Entitlement Cities in accordance with Section 3(b) (2) of the United States Housing Act
of 1937, as amended. The City of Anderson has adopted the “low-income” limits as guidelines for its housing
programs.
***The HOME Income limits change annually. Please contact the City of Anderson Community Development
Department to obtain the most current income guidelines, 765.648.6096 or lkelley@cityofanderson.com.
https://www.hudexchange.info/programs/home/home-income-limits/
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Appendix C
Anderson, IN
2020 HUD Metro FMR Area Effective July 1, 2020

Program
LOW
HOME
RENT
LIMIT
HIGH
HOME
RENT
LIMIT
FAIR
MARKET
RENT
50% RENT
LIMIT
65% RENT
LIMIT

Efficiency
543

1BR
613

2 BR
735

3 BR
838

4 BR
947

5 BR
1045

6 BR
1142

543

624

806

1050

1144

1277

1380

543

624

806

1050

1144

1316

1487

572

613

735

838

947

1045

1142

724

777

934

1070

1174

1277

1380

https://www.hudexchange.info/programs/home/home-rent-limits/
Per 24 CFR Part 92.252, HUD provides the following maximum HOME rent limits. The maximum HOME rents are the
lesser of:
The fair market rent for existing housing for comparable units in the area as established by HUD under 24 CFR
888.111; or
A rent that does not exceed 30 percent of the adjusted income of a family whose annual income equals 65 percent of
the median income for the area, as determined by HUD, with adjustments for number of bedrooms in the unit. The
HOME rent limits provided by HUD will include average occupancy per unit and adjusted income assumptions.
In rental projects with five or more HOME-assisted rental units, twenty (20) percent of the HOME- assisted units must
be occupied by very low-income families and meet one of following rent requirements:
The rent does not exceed 30 percent of the annual income of a family whose income equals 50 percent of the median
income for the area, as determined by HUD, with adjustments for smaller and larger families. HUD provides the HOME
rent limits which include average occupancy per unit and adjusted income assumptions. However, if the rent
determined under this paragraph is higher than the applicable rent under 24 CFR 92.252(a), then the maximum rent
for units under this paragraph is that calculated under 24 CFR 92.252(a).
The rent does not exceed 30 percent of the family's adjusted income. If the unit receives Federal or State projectbased rental subsidy and the very low-income family pays as a contribution toward rent not more than 30 percent of
the family's adjusted income, then the maximum rent (i.e., tenant contribution plus project-based rental subsidy) is the
rent allowable under the Federal or State project- based rental subsidy program.
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Fair Market Rents are established by HUD each year for the Section 8 Program. For more information about the annual
calculation of Fair Market Rents, visit HUDUSER.ORG, the website for HUD's Office of Policy Development and Research.
The FMRs for unit sizes larger than 4 bedroom are calculated by adding 15 percent to the 4 bedroom FMR for each
extra bedroom. For example, the FMR for a 5 bedroom unit is 1.15 times the 4 bedroom FMR, and the FMR for a 6
bedroom unit is 1.30 times the 4 bedroom FMR, and so on...

5 BR = 1.15 x 4 BR FMR
6 BR = 1.30 x 4 BR FMR
7 BR = 1.45 x 4 BR FMR
8 BR = 1.60 x 4 BR FMR
9 BR = 1.75 x 4 BR FMR
10 BR = 1.90 x 4 BR FMR
11 BR = 2.05 x 4 BR FMR
12 BR = 2.20 x 4 BR FMR
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APPENDIX D
CHDO CERTIFICATION AND QUALIFYING CRITERIA FOR
DESIGNATION UNDER CITY OF ANDERSON HOME
INVESTMENT PARTNERSHIPS PROGRAM
A Community Housing Development Organization (CHDO) is a specific type of non-profit organization as
defined in 24 CFR 92.2 of the HOME regulations. Each participating jurisdiction (PJ) under the HOME
Program must reserve no less than 15% of their HOME allocation for CHDOs. The PJ must identify CHDOs
that are capable, or can reasonably be expected to become capable, of carrying out projects and
activities that are part of the PJ’s housing strategy. This checklist is used to certify or recertify an
organization as a CHDO under the HOME Program.
There are four (4) criteria that must be satisfied for an organization to be certified or recertified as a
CHDO:
 Legal Status
 Capacity and Experience
 Organizational Structure
 Relationship with For-Profit Entity

CHDO NAME:

1.

Legal Status

a.

The non-profit organization is organized under State or local laws, as evidenced by:
 a Charter, or
 Articles of Incorporation

b.

No part of its net earnings inure to the benefit of any member, founder, contributor, or
individual, as evidenced by a statement in the organization’s:
 Charter, or
 Articles of Incorporation

c.

Has a tax exemption ruling from the Internal Revenue Service (IRS) under the Internal
Revenue Code’s Section 501(c)(3) for a charitable non-profit or Section 501(c)(4) for a
community or civic organization, as evidenced by:
 a 501(c)(3) or 501(c)(4) letter or certificate from the IRS, or
 is classified as a subordinate of a central organization non- profit under Section 905 of
the Internal Revenue Code, as evidenced by a group exemption letter from the IRS that
includes the CHDO

FY 2020-2021 CHDO CERT IFICAT ION/RECERT IFICAT ION
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2.

d.

Has among its purposes the provision of decent housing that is affordable to low- and
moderate-income people, as evidenced by a statement in the organization’s:
 Charter, or
 Articles of Incorporation, or
 By-Laws, or
 Resolution of its Governing Board

e.

The organization has a clearly defined geographic service area, as evidenced by a
statement in theorganization’s:
 Charter, or
 Articles-of-Incorporation, or
 By-Laws

Capacity & Experience

a.

Conforms to the financial accountability standards of 24 CFR 84.21 “Standards for
Financial Management Systems”, as evidenced by:
 a notarized statement by the President or Chief Financial Officer of the
organization, or
 a certification from a Certified Public Accountant (CPA), or
 a HUD-approved audit summary.

b.

Has a demonstrated capacity for carrying out activities assisted with HOME funds, as
evidenced by:
 resumes and/or statements that describe the experience of key staff members
who have successfully completed projects similar to those to be assisted with
HOME funds, or
 contract(s) with consulting firms or individuals who have housing experience
similar to projects to be assisted with HOME funds, and who will train
appropriate key staff of the organization.

c.

Has a history of serving the community within which housing to be assisted with HOME
funds is to be located, as evidenced by:
 a statement that documents at least one (1) year of experience in serving the
community, or
 for newly created organizations formed by local churches, service or community
organizations, a statement that documents that its parent organization has at
least one year of experience in serving the community.

The CHDO or its parent organization must be able to show one (1) year of serving the
community prior to the date the PJ provides HOME funds to the organization. In the statement,
the organization must describe its history (or its parent organization’s history) of serving the
community by describing activities it provided (or its parent organization provided), such as
FY 2020-2021 CHDO CERT IFICAT ION/RECERT IFICAT ION
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developing new housing, rehabilitating existing housing and managing housing stock, or
delivering non-housing services that have had lasting benefits for the community, such as
counseling, food relief, or childcare facilities. The statement must be signed by the President or
other authorized official of the organization.

3.

Organizational Structure

a.

Maintains at least one-third of its governing board’s membership for residents of lowincome neighborhoods, other low-income community* residents, or elected
representatives of low income neighborhood organizations as evidenced by the
organization’s:
 By-Laws, or
 Charter, or
 Articles of Incorporation
*Under the HOME Program, for urban areas, the term “Community” is defined as one or
several neighborhoods, a city, county or metropolitan area. For rural areas, “community”
is defined as one or several neighborhoods, a town, village, county, or multi-county area
(but not the whole state).

b.

Provides a formal process for low-income, program beneficiaries to advise the
organization in all of its decisions regarding the design, sitting, development, and
management of affordable housing projects, as evidenced by:
 The organization’s By-Laws, or
 resolution of its governing body, or
 a written statement of operating procedures approved by the governing body.

c.

A CHDO may be chartered by a State or local government, but the following restrictions
apply: (1) the State or local government may not appoint more than one-third of the
membership of the organization’s governing body; (2) the board members appointed by
the State or local government may not, in turn, appoint the remaining two-thirds of the
board members; and (3) no more than one-third of the governing board members are
public officials Including any employees of the PJ), as evidenced by the organization’s:
 By-Laws, or
 Charter, or
 Articles of Incorporation.
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4. Relationship with For-Profit Entities (If Applicable)
a.

The CHDO is not controlled by, nor receives directions from individuals, or entities
seeking profit from the organization, as evidenced by:
 the organization’s By-laws, or
 a Memorandum of Understanding (MOU).

b.

A CHDO may be sponsored or created by a for-profit entity, however; the for-profit
entity’s primary purpose does not include the development or management of housing,
as evidenced:
 in the for-profit organization’s By-Laws, and
The CHDO is free to contract for goods and services from vendor(s) of its own choosing,
as evidenced in the CHDO’s:
 By-Laws, or
 Charter, or
 Articles of Incorporation
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THE CURRENT ORGANIZATION’S BOARD COMPOSITION TABLE WITH
QUALIFYING CRITERIA FOR DESIGNATION AS A CHDO UNDER THE HUD
GUIDELINES FOR THE CITY OF ANDERSON COMMUNITY DEVELOPMENT
Name & Title of Board Member

Term of
Appointment

Home Address, City & State

Name of Organization: __________________________
FY 2 020 -202 1 CHDO CERT IFIC AT ION/RECERT IFIC AT ION

Census
Tract &
Block
Group

Category of Board Membership
LMI Area
Resident

LMI
Household

Representative
of LMI Group

Public
Official

Date: __________________________

Other

THE CURRENT ORGANIZATION’S BOARD COMPOSITION TABLE WITH
QUALIFYING CRITERIA FOR DESIGNATION AS A CHDO UNDER THE HUD
GUIDELINES FOR THE CITY OF ANDERSON COMMUNITY DEVELOPMENT
1. Community Representatives – At least one-third of all the Board Members must meet the following criteria:
•
•
•

Be a resident living in a low income neighborhood (based on the latest U.S. Census).
Have a total household income that is less than 80% of the Area Median Income based on family size.
Be an elected representative of a low-income neighborhood organization appointed to the CHDO Board.

2. Public Officials – No more than one-third of all Board Members can be a public official, which includes:
•
•
•
•

Elected officials
Appointed public officials
Public employees
Board members appointed by a public official

3. Qualifying Income – The following total household income is based on the most current HUD HOME Income Limits:
1
person

2
people

3
people

4
people

5
people

6
people

7
people

8
people

30% AMI

$13,750

$15,700

$17,650

$19,600

$21,200

$22,750

$24,350

$25,900

50% AMI

$22,900

$26,150

$29,400

$32,650

$25,300

$37,900

$40,500

$43,100

80% AMI

$36,600

$41,800

$47.050

$52,250

$56,450

$60,650

$64,800

$69,000

Income
Level
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